
 

BuildStage Database 
The database is run via a web-based server, giving access to your projects from anywhere that has a 
decent internet connection. It is designed to work on a Windows PC or tablet, preferably running the 
latest version of Windows, although not essential. 
 

List of All Functions of the Building Contractor Database (BuildStage) 

 Projects 

o List Customers 

 Address details 

 Contact details 

 Retentions 

 Extras  

 Set prices for each extra, such as “Chrome Single Socket” for each 

Build Stage, where applicable. 

o List Sites 

 House Types 

 Build Stages – e.g. “1st Fix”, “2nd Fix” and Labour Cost / Invoice Cost 

for each stage. 

 List House Packs – packs of materials to be added to each house 

type 

o List Plots 

 Add Plot 

 Customer Care 

 Show details of problems with selected Plot 

 Build Stages 

 Display status of each Build Stage, e.g. “Not Started”, “In Progress” 

and the costs associated. 

 Build Plot Engineers – show which engineer has worked on that Plot, 

and whether that work is authorised for payment to the engineer 

 Additions 

 List any Additions for each Plot, and whether authorised for 

payment. 

 Extras 

 Add and display any extras, the cost and the engineer allocated to 

that Job.  

 Send to Invoice – authorises that work to be invoiced. 

 Materials 

 List of Materials used on that Plot, with total cost. 

 Build Stages invoiced? 



 Show which Build Stages have been invoiced 

 Extras invoiced? 

 Show which Extras have been invoiced 

 Extras input? 

 Show whether any Extras have been input for the selected Plot 

 Materials 

o Create Order 

 Create an order for materials for a selected Builder / Development / Plot 

 Automatically indicates which Supplier is cheapest for selected 

Materials 

 Create and Email the Order to Supplier 

o Order Plot Packs 

 Create an order for a Pack of Materials 

 Automatically indicates which Supplier is cheapest for selected Pack of 

Materials 

 Create and Email the Order to Supplier 

o List Orders 

 Search for PO Number 

 Show unchecked? 

 Flag for attention? 

 Show whether the order needs attention, such as wrong price, not 

arrived, etc 

 View the order 

 Email the order to Supplier 

o Material Spend 

 By Supplier  

 By Start Date / End Date 

 Show Total Spend 

o Create Credit Note 

o List Credit Notes 

o Credits Acquired 

 By Supplier  

 By Start Date / End Date 

 Show Total Spend 

 Invoices 

o Create Invoice 

 Display all un-invoiced work items 

 Only show authorised work items for invoicing 

 Create Invoice once items have been selected 

 Automatically allocate next invoice number 

o Create Variation Invoice 

o List Invoices 

 View Invoice 

 Show Payments for selected invoice 

 Mark Fully Paid 

 Edit 

o Sign Off Sheets 



 By Builder 

 By Development 

 Engineers 

o List Engineers 

 View 

 Active? (Y/N) 

 List engineer qualifications 

 List payments made to engineer 

 Build Stage Payments 

 Extras 

 Deductions (for poor work) 

 Show Extras awarded to engineer 

 List Purchase Orders raised 

o Purchase Orders 

 By Engineer 

 By Start Date / End Date 

 Show Totals 

 Retentions 

o Global Retentions 

 List retentions by Customer 

 Show if Retention exceeds Customer retention limit 

 Show Claims, by Customer 

o Site Retentions 

 List retentions by Site 

 Show if Retention exceeds Site retention limit 

 Show Claims, by Site 

 Static Data 

o House Types 

 Show House Packs 

o Build Stages 

 List / add all Build Stages 

o VAT Rates 

 Maintain current VAT rate, by date 

o Employee types 

o Suppliers 

o Materials 

 Show Costings 

o Material Categories 

o Material Make 

o Extras 

 List / add all extras 

o Extras Locations 

 List / add all locations for extras 

o Qualification Types 

o My Company 

 Address 

 Contact Details 



o General 

 Standard Engineer deduction email subject and email text 

 Standard Purchase Order email subject and email text 

 Standard Credit Note email subject and email text 

o User Access 

 User name and passwords 

 Display which forms and available to which users 

 Attention 

o Global Retentions 

 Show all Customers exceeding retention limit 

o Site Retentions 

 Show all Sites exceeding retention limit 

o Invoices 

 Show all invoices requiring attention, and reason 

o Purchase Orders 

 Show all Purchase Orders requiring attention, and reason 

o Qualifications 

 Show all Engineer qualifications requiring attention, and reason 

 Reports 

o Materials 

 Show all Materials, by Category 

 Show supplier prices 

o Earnings 

 Show Invoice Cost, Labour Cost, Material Cost, Running Costs, Profit 

 By Start Date / End Date 

o Customer Care 

 Show all Customers / Sites needing attention 

  



Screenshots 

 


